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CORRESPONDENCE CLASSES. 


e 
bi hieo™ The Education Committee wee arranged for Correspondence Classes to be held annually, from about October 
to March, in all sections of the Examination Syllabus of the Library Association, by experienced Conductors. They 
are confined to students living outside the London District. 


a Suction I.—Literary History. Miss DorMER Harris. 
II,—Practical Bibliography. Mr. James Hurt, M.A, 
: ‘Si _III.— Classification. Mr. Henry A. SHARP. 

ee IV.—Cataloguing. Miss ETHEL GERARD. 

= V.—Library Organisation. Mr. B. M. HEApicar. 
a VI.—Library Routine. Mr. Water S. C. Rag. 


Each course will comprise twelve fortnightly lessons, consisting of a prescribed selection of technical reading, 
hints and advice on study and practical work, and questions or subjects for essays, upon which the Conductor will 
write, comments and corrections. 


The fee for each course will be 15s. (18s. for students abroad), payable in advance. 


Persons wishing to enter for any course must apply before the end of September to the Hon. Secretary, 
| Education Committee, Caxton Hall, Westminster, S.W., who will forward the Syllabus of Information. The initial 
sinstruction as to reading and the method of correspondence will then be sent out, by the Conductor of the Class 
yselected. Students cannot be admitted after the first lessons have been sent out. 


ae 
INSTRUC LIONS -FO<STUDENTS. 


Students are requested to acquaint themselves with the information issued by the Library Association with the 
wSyllabus of Examinations, which gives details of the subjects dealt with, and list of the text-books recommended. 


Careful attention must be paid to the official instructions, and on no account are exercises to be posted later than 
he date given on each paper. © ‘ 


Students may at any time ask questions ongobscure points arising out of the lessons,-%mnd Ee will Be answered 
tin the next letter sent out. 


_ All answers to questions and exercises should be clearly written on paper of foolscap» size, and the student’s name 
nd address should be written at the top of each sheet, along with the number of the paper. ; 

y. 
_ Students will be expected to provide themselves with the text-books recommended by tlté Conductor in each 
ubject. It is also advisable that constant use should be made of the books of reference mentioned in the syllabus. 


Since the whole success of these Correspondence Classes, preparatory to the Examidation held by the Library 
WAssociation, depends upon the attention of the students and their diligence in reading and note-taking, it is to be 
thoped that every student will persevere all through the course, and read with care the varius text-books recommended. 
M\bove all, answers to questions should be Zzhy and concise ; the time allowed at an examination never seems long 
1-nough, simply because students are not accustomed to putting answers in the brie#ést form. 

i oe 
Students should thoroughly understand that the Teachers conducting the Correspondence Classes do not profess 
40 do all the work of preparing them for the examinations. Classes are meant to stimulate and assist those who are 
willing to do their best ; but close and persevering private study on the lines of the Syllabus is indispensable for success 
fat the examinations. 
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Pe ReGen ALS Ol Th Bae Bea Oi Glen re rey, 
CORRESVONDENCE COURSS FOR THE LIBRARY aSSOCTIAVION, 1919,~20. 


CONDUCTOR: James Hutt, wa. A., Borouzh Librarian, rortsmouth 


THTRODUCTORY: -- Mhis eourse is intended for the benefit or 
students who desire to take the Library Association's certiricate 
in Section II., and i3 concerned only with practical bibliography; 
it does not touch on book selection. 
In this section, as in others (e.z., classification and 
eatalozuing), a student's progress will depend as much on his 
reading of the works set out in the syllabus, anda on his practical 
handling of books, as on working through what may be set in this 
correspondence course. AS many as possible oY the works in 
Practical Bibliozraphy mentioned in the Syllabus and in Brown's 
"Guide to librarianship” should be read through carefully, and 
reference made to the articles indexed in Cannon's "Bibliography." 
Phe details ov each lesson sent out will contain references to 
passages to be rena specially in connection with that lesson. Hach 
student 13, therefore, advised to work as follows: -- 


’ 


12- read rizht throush the lessons when received; 
&.- read the passazes indicated; 
* 
3.- attempt where possible to find actual examples of the 


various points in books; 


a,-  Jo00k up likely reference books given in the u.a. 
Syllabus for passazes bearing on the section dealt 
with: 

5.- answer the questions. 


_iIn answering questions students should always remember to 
(a) be sure that they understand the question; (b) be as concise 
as possible; (¢) give illustrations, and any information known 
to them which may add precision to their answers (e.g., in giving 
a oe the derivation or the word set should be added, if 
known). 


The student should obtain Brown's “wanual of practical biblio- 
Pravay, 7 which will form the basis. of this course, and will be 
referred to as “Brown,” and also Aldis' ‘Whe Printed book," (Camb. 
Univ. Press) 1916. 


AS composition, style, ete. are taken into consideration by 
the examiners, a subdject for a short essay (Ls to 2 f'cap. pages) 
will be Set, aS well @3 one or more questions, at the enu of each 
ledon. These should be answered on f'cap. paper, writing on one side 
only, leaving a left-hand margin ov two inches for remarks, and 
should be 3ent in by the date set at the foot or the paper, addressed 
fe aahes Hutt, Mk, Cantral Public uibrary, Portsmouth. If sent in 


a wrapper, or unseaied envelope, endorsed "Examination papers only,” 


papers may be forwarded at "Printed paper” rates. io communication 
in the nature of a letter may be enclosed. 
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BIBLIOGRAPHY: what it is; practical’ as opposed to historical. 
Terms used in bibliography. 


READ carefully: - 
Brown, pp. 157-162, Glossary (and definitions). These should 
be thonoughly understood; they need not all. be committed 

to memory. (See also glossary in Rogers' "anual of 
bibliography," pp. 16U-166, where derivations are yziven.) 

Pron, 2h. 1. 

DET "Garly printed books," pp. ZOL-205. 

wore Lntroduction,” p. 2%. 

Thomas. article "Bibliozraphy"in Encyclopaedia Britannica, 


9th ed. 
Fol Lewd GOn, (suley' Eth ed. 


Wa ee ees yi ee a a eas 


~~ 


1.- Define the following: Bibliography, Bloe<-books, Colophon, 


Inecunabula. 

2.- How does practical bibliozraphy bear on the work or the 
itorveariany 

ESSAY:- Deseribe the difference between "Bibliography" as 


understood by Durr and Brown. 


Papers to be returned by Saturday, October cdth, 1919, 
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dkving Seen by our reading as set in lessen [. the difference between 
Historical and Practical Bibliography, we now see further that 
the latter censists er 
1. Colilatien and description of books 
2e Esséntials ov good book-preduction 
3. Compilation er bibliographies 
Each of these subjects will be dealt with in detail. 


as vay be divided inte sub-dividiens thus;- 

a cellation: the make-up of koeks, eld and new. 

(pb) the difference between new issues, reprints and 
new editions. 

(co) bibliegraphical descriptien. 


(a) What is cellatien? ew ief¥ it carried out with beeks ef varioug 
dates? What dses ene first Leok fer in cellating beoks? 


De sollate a beok is to oxamine it right threugh te see that if 
is parfect. Here it is necessary te be familiar with the defin- 
itions of werds used in describing the make-up of beoks, 


The peints about beoks which may help in determining their 
-perrectien consist ef the follewing:- 

Number ef leaves; are they all perfect? Are seme or the sections 
mada up.or original? Is the beok reliated or paged? If neither 
of the Latter, then try use er ecatchwords or signatures, Dees the 
bock's state thus ascertained agree with some standard cellatien, 
@e.g., With Hain er ijadan? 


In later beoks which have foliation. er paxyination, #c., there is 
less need to examine with the detail set sut by Pollard, as the 
printer has given (in all probability) the nscessary indications 
te determine the completeness of the book. 


Wotices the evelution ef sur modern system of pagination and 
Signatures. 


READ carerully 
Pellard, article Bibliegraphy, sect. I. (Eney. Brit,) Examination 
gnd collatien. 
Brewn, Cnap. IV. 


Attempt te ebtain an early printed book or books Yor oxalaination 
and cellation. . 


OUESPIONS. 1. What de® yeu mean by watermarks, catchwoards, verso? 
ee If you have.a 15th century book withsut feliatien or pagin-> 
ation given to you te cellate, what features weuld you look 


tor in sequence? 


ESSAY. ‘The evolutien of the modern method er paging the printed book. 


\ 


Papers to be returned by Suturday, November 9th, 
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ACU MM Sac ar TG Yan a Ce a a a 
LEssoi IIL. 
Sizns8 OF BOOS: Linzed up with collation is the imewledze ox the 


sizes -of’bouks.*' All sizes are obtained from folding a full 
sneet. in old booka. the tolio.is one in which the Tull sheet 
of paper is once folded; several such foldinzss were placed 
within one. another to maxe a ‘gathering’ or section ror binding 
e.g. three sheets tozether, to maze six leaves, (as is most 
usual) in a séection,-or two sneevs to maxe your leaves, anda so 
on. Roce acs...,.0) an. 2" 

Saaller sizes were ovtained by various foldinzs of the full 
Shect: .4to. by folding the fulio into four leaves (see fig.3), 
an 8vo. by foldins the 4to. into 3 leaves (sce Tig. 4). 

“The student is advised’ to. obtain a large sheet of paper, 
and. if it does not bear wate: ‘ark and ‘ohain' or wire lines, 
to marx them on tne sueet in weneii, and tno, toerold as. 
described above, also in other ro Ways, to obtain the various well- 
known sizea. ae | 

fables giving the ordinary foldings (trom folio to 32m0) , 
with indications of tne position ov watermark and Gcirection ae 
ue will be found at the end of the Bodleian cataloguing 
ruies. Srown oxaszzerates on p. 40; the Bodleian at no time 
Pe wcioa to make use of “paper-ail1 names” Zor age Oe ome book- 
Sizes. 

ane Dost system oe that prouzht vYorward by ly. Bra dshaw 
(Collected papers, p. 406-40)) and supported by Brown, p. 41, 
as it applies cqually to old and todern booxs. 


” 


A modern book generally consists of three portions: (a) the 
titles and introductory matter, (b;) the text of the’ book, and (ac) 
tho. index. --{a) is zenerally pazed in roman numerals; (b) and (c) 


SGuerat Ly: ars, eon ‘straizht . throuzh yYrom Le onwards in arabic 

eis. Thus Bradshaw'3, "Collected papers” consigty of viid.. pp. 
(or Roach vil. only bears the pazination) plus 500 pp:, and would be 
deseribed as ) ne ae 


Cambridge, 188). viii i+ 500 pp. Bv0. “8% in. 


"he dicrieulties which ‘are mot in eollatinz modern books 
Gonsist in determining if any unpazed parts ‘are. missing, \.2. (pares 
On the prafatory matter, or unnumbered plates, for which there ix 
mo list at tho commencement ov the volunic. 

£ wow issue .is “a Later ae or the syame book unchanged; 
sometimes Galied a difforont 6d.. a new issue, or a’ different thousand. 
(ater. | 


, 


4 


a roprint 42S the aresn! imaression*ot an edition or a book Yrom the 
$72 which has besn kept standing from an older edition, or from the 
ah ‘reotvped plates of such an older cdition, usually without alteration, 
thouzh some minor corroctions may have been made. 
The term ‘reprint’ is also used to describe an issue of an old 
work, which has besn set uv in modern tyne. 


A new edition is an entirely new impression or a book tov which 
the matter has undurzone revision and the type has buen re-set. 


(Iv any studont can obtain access to a copy of w Lbth century 
book, ha should use it as a sample ta illustrate the various points 
raised. Later on a full bibliographioal ontry for it may bo made : 
and sant in vor rovision.} 


A3 thera Seams to ba some Be oie Pea e as me the word 
"Tollation,” students are roferred to: 
-lurray! 3 wow umelLish dictionary, unde: tho word "Zoligtion (6) 
Contury dictionary (ed., 1889) do. (8) 


Srown, yp, 30-41 
Pollard. art, Jibliosraphy (Unevyelopacdia Britunnioa, 1 edie 
note (b) to section 2 (deseription) 
sradshaw. "Collected papers,’ pp. 406-9 
Coeksrell. Buyvkbinding;, po. 34 (books ih sheots) -- 469( frome 
of cach leat). 
Davyanoort. DED OORT GIL say 


Uae ae BON a te 


- 


L.+ Uxelain: d@uodecimo, reprint, volume, preternmerk. | OA; 


®.- Give a short bibliographical : imprint tor Srown's "wanual sk oes 
practical bibliosrajhy.' 7 
ie ae aay ee who method of using watermarks and wire lines in ‘ 
a the size of books, as compared with the 10 
wzesstions ov 3radshaw. 


(Papsrs to bo returned by tho 22nd ilovember, 1919.) of 
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folded again from GH & F, 
ae Give s quar le SIZE 1 


Quarto 
(4te) 
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Dotted 
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ovdinary folio SIZE t= 


Polio 
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Folded a third time, from 


K te ‘ce iC gives octavo s{ze - 


cH, 


wt Le tr (: 


chain - tex 
QO wcentre of folio sheets, Bat K 


ban 4 f5, ee Le indicates watermark, 


em irene fe! doe Nh TS OY? 0S Tee AR er A Oc a ot Wage ee Ved 
PuSsoy 12, sq. SUPPLEMAIO ARY 
FURTHER NOTE ON POLIATION AND PAGINAT ION; Brown, in his 


anxiety to airs precedence to the Meactenay Sire Of Vib ozrapay, 
loses sight o: the need for accuracy, | and loosely applies "pa zina- 
tion’ where he should say Wad tat uOn, OY meso olimard: oH le it. 
"lear numeration.” The Tlrst ex cample ox using numbers..to mark the 
Order of Leaves in a yok is that quoted by several authors, "Sermo 
eo pormilum,” printed by «a. Therhoornon at Cologne in 1470. US 
moek Panzer says "... cum muneris foliorum srabicis in medio marginis 
exterioris. Holian ultimum numerum habet 11, quia”. primum non 
“numeratum est. and <rom this stutement there ean be no doubt 
whatever that "the book is “Soliated. Bbert, in his "Goneral 

fan vorgraowical Dictionary” says,’l2 leaves with 27 lines; without 
Sicnatures and’ catch-words, but with numbering of the leaves, .which 
fOr the Tirst time avpeared herein, and this typozraphieal produc- 
ceo Ss consequently or historical interest. Tits numbering is 
placed in. the middle’ of the outer marzin. Uther autnors follow, 
and unfortunately several fall into the sama orror as 3rown. 
Pollard tersely sums the subject up, in note (bd) to Section 2&2 
Description, (ancyclopaedia Britannica, art. Biblioraphy) . 


LUSSOW IV. 


BIBLIOGRACHICAL DESCRIPTTOU: The need for (1) a standard descrivtion 
of every book: (2) uniformity of method in such standard. She 
items that should be contained tn uw standard desoription. 


Read caresully:- ISO Yee “POI. ot. 
Pollard, (art. Bibliography, as before) 
seetion 2.) Deseription and 3, 


bnumeration and arrangement . 


NUESO IONS 
i- Way i8 it tecessary to wdont some Standard torm tor 
bibliozravhical deseription? 
2.- Point out why and when you would deviate from the Yorm 
adopted as a Standard. 
Esgay:- A comyarison or the three methods of Biblio-vsraphical 


Description as seen by Bruwn. 


(So be returned by Baturday, December 6th, 1919) 


The "Imprint” only was asked for, but solas students gave 
a full entry, and others inerely the place and publisher. When the 
imvrint is asked for, it is usual to zive imprint, collation, and 
series. See u- «a. and A. ou. A. Catalosuing ules, OU dae 


Lundon (Routledge) and Now York (Dutton), 1906 vil., LiBppe 
8v0. 16"em (te 6) ins ive Da,:lish library}. 


Notice that a bibliozravher allowed his book to be published 
without a dute: 


lau the above, note that it has beon possible to find the year 
of publication from more than one extraneous source, thex PBL OLe its 
is given in square bracxets. ue prefatory matter consists Oz 
8 pages, of which the last is blank, and the book itsel? o7 176 
pages, of which also the last is blank. It is usual to give the 
figure of the last vrinted pase; if some printed payes at the end 
of a book bear no Yasination, count on from.the last page with a 
nrinted nunber, and zive the total in square brackets. 
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BSSENTIALS O* GOOD BOOK PRODUCTION: -- 


This section azain is divisible into sub-sections, and may be 
dealt with as follows: -- 

(a) Paver: (b) Type: (ce) Ink: (ad) Presswork: fe) Illus- 

franvonss | (f)" Binding’. 


In this lesson we deal with the sub-seections (a) and (b). 


Read, if possible, the following chapters in “The Building 
pepe gook," cd. by 7.,H. Hitchcock tLauria, {1907} ):-  Paper- 
Making, The -iakine or tyne, Hand composition and Klectrotyping, 
Composition by the Linotype machine, Composition by the ilonotype 


machine. Also Newdizate. "British types for printing books” 
(in the "Studio" special number, Spring, 1914) with facsimilies; 
pee mevonport. “The Book,” ch.’ 3. 


Alternatively read articles on the same subjects in the later 
editions of the "Sncyclovaedia Britannica." 


=or a Summary of the best forms, as recommended for general 
adoption, one cannot do better than direct students to the "Interim 
Report of the Library Association Book Production Committee, 1913” 
and advise them to master it thorouzhly. 


Nuestions: - 
1.- What is the meaninz of the following words, as applied 


Poipeapert= “antique,” "art," “leia"? What sienificance, have 
they from the practical bibliographer's point of view? 


feo teet to one meaning of "old style," "pointe! “spacing,” 
"leading"? 
o.- cwention anv defects in tyve-composing machines known 
Omar Or. 
iissay: - the vaper and tyve best adapted for use in producing 


a book ot reference. 
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ESSENTIALS OF GOOD BUIK PRODUCTION:-  sub-sections (ce) and (a)- 


(c) 


(a) 


INK. Students should know the ingredients and qualities ov 
zood printer's ink. 

Read, is’ vossible, the chapter on printing ink in "Tne Building 
Paper poor:” ed. ‘by ditcheock. "Qualities ov. printing ink,” 
Pen. on Dp. 708 or, article "Vypography” in “"Lneyclopaadia 
Prapannica.” Jthved., and par. on paze 573 of article "Ink" in 
Mineyelopacdia Britannica,” Litn ed. 


PRESS VORK. Mae tirst devinitionigiven in .urvay’s “ew 
lek ae, De PE p ae er ae . + ' e e a 
Hnelish dictionary” reads:- "The work and management ot a 


Printins press; the printing off on paper, etc. of what has 

been' composed’ or set up in type; the result of this, the 

work turned out *rom a press, especially from the point of 

View Of Ats quality." 

Students, therefore, will see that it- is necessary for then 

to cover all three of these fields, knowledge ot presses; the 

actual printinz; and the result. 

Read the roliowinz: - 

Article "Oypography," vart II., practical -- Unceyolopaedia 
Brigemace. Yth ed., p. 697. 

Article "Sype-setting and type-castinzg machines," -- 
Encyelopaedia Britannica, LOth ed. 

Articles "“yposraphy” and "Printing" -- Encyclopaedia 
britannioa, Lith ed. 

Ciauters ““Ghe Printing press,” «"Presswork, "and: -"Proog- 
reading" in the "Building of a book,” as before. 

wLais. ome erinvued pook, eho Vi. and Vil. 

L. A. Book Production Committee. Interim report, L913 

Mhe Art of the book (“Studio” special no.) 


These subjects are covered in any good technical book on printing, 


Pee, Waeoos & “Printing.” 
ae] 


Mestions:- 1.- What is meant by forme, imposing, platen, 


monks, cylinder press, rotary press. 


2.- What are the various processes through which a 
Sheet oi paper zoes on being printed in a press? 


Essay: - dow would you vroveed to describe the presswork of a 


recently oublished book? 


Papers to be returned by Satwiay, 17th January, 1920. 
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ESSENTIALS OF GOOD BOOK PRODUCTION, sub-seation (e) Illustration 


(a) Engraving in Intaglio. 
1. Line-ongravings | 
2. Etching ) 
3. Dry~point } (materials, tools and metheds),. 
4, ilazzotint ) 
5. Photogravure ) 


Read earefully:- 


Tio Building of a book, ed. by Hitchcock, pp. 154 ~ 215. 

L.A. Book Production Committee; Interim Report, ppe 22 = 24. 
Ency. Brit., llth ed., articles "Illustration", and the artisles 
under the names of the prevesses given above. 

Aldis, ch. 8; Davenport, ch. 5. 


For the machixing part of the subjeet, read Jaeobi: "Printing", 
6th ed., 1919, pp 236 - 253, 


eostien 1. What is tne difference vetween a process block and an 
intaglio engraving? 
: Re Degeribe the method of printing an etching. 
Essay A short description of the photogravure method, 


Paptrs ty be returned ley Sat, Fab. th, 
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ee eA LRAT TON: Wt. dave aoS just received inzgormation that the 
Pee27 cor 1920 is to be:- Saat Lon we: Sibliosraphy -- “The problems 
Seereconeuruction in connevrtion with the exrects oi the Great Var." 


It is to be presumed tust in scottins this the exuminers desire 
$O Rave compiled a bibliovzrapny of boozs which have been published 
du~in= the last two or three years on these problems o7 reconstruc- 
ce as Uniess the student is employediin a larze library, and is 
thus able to obtain access to a zoud selection or recently published 


Wes Pearins on tne subject, it will be'a rather dirricult task to 


comMile the thesis. 

Under the circumstances, students are recommended to ture a file 
eee te roerass,” "Che Gisaes bitgerury Susuloment , | "the athonuecun, 
and other publications sivinyg bibliographical inYormution, to search 
GCaresull? through then . Maxing a sliv Gatulozuc (with annotations) 
Om Uae 1t5ms on the “orobleis" the: discover, then to visit a library 
likely to have acvaired oS Lois, proportion of thes books, and there to 
ae Porousn tie books themselves. Phe slips can then be arrangea 
by Whetvsver classSirtication commends itsesl? to the student, and the 
essay typed. 


Mote Of Lesson Vil. -- ‘Whe pupers sent in on this lesyon sghow evi- 
emo O, Vers Gare:ul readinz, but in some instances «& tendency to 


Meco at too sreat a longth, or to “covy"” with slight paraphrasing, 


Percents. “hig pendency should be evoided by attompting tO YOLLOW 


feevedvice sivyem in points 1 to 5 im tho Introductory uessyon, point 
Set, Snower the qucstion” neing complied vith after the readiny-is 
finished. 


eee ON iu Raat tea 


Mesentials of zo0od boo production, sub-section fe) Illustration: -- 
(0) Proe3sss work (including shoto-lithosisphy) , eollotyos, swellea- 
Pelecinge procuss, hali-tone process, oviset printing, thres- 


Govour Orocess'. 


feo caretully the bouxcs set ror Lust Lesson, sua the articies unosr 
the .bove headinzs in the Loneyclopucdia Dritannies, llth ea. 

students ars also onblaoae POVVISLo w printing be hides) unten where 
Piemuiaess0 process plocks boins) used, especivily three-culour 


WOrk. 


Memon k.— vhat eae ey 2s. would you use, zor illustrating respse- 


Sivels works on (1) »verts. ox nuchinery, Seah “Lowering plants, 
(3) general Sa ae ye 


Pp LY as Neem: 


a Some On) tho di fviculties, o%. limitationg, wet. with 
in the tnres-e 


POLOUY PROCES. 
SBS Sayt - "It only remiins to note how photography has ousted drawing 


Pam mens bt Tend. It wormorL) ocoupied. ™ Diseuss this 
770m Tho reading you have done vor this and the Yormer lesyon. 


Perens Dost Dy J2bruury eilet . 
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ESSENTIALS OF GOOD BOOK PRODUCTION (d} Modern binding materials and 
methods. 


Read caretully :-- 


t.- Cockerell. Bockhindin; and the care of books. 1901 
2.- Hulme, and others. Leather for libraries. 1905 
oe) (COuUtS 8 Hterhen. wanuel or library bookbinding, 1911. chii-4. 


In the above will be found more than will be required for the 
Purposes Or Ghis section of the syllabus; but, though Cockerell is 
very full, I advise that all students should read him right through 
tor general as well as for svocific information. 


+ 


Peo ON 
1.— Wame four or the materials most commonly used ror the 
covering of books, and sive an indication of the 
tyoe of book for which they are specially fitted. 


@-—- what are the essential qualities ii cord for sewing, boards 
for bindinzs, cloths ror coverings? 


ee yk Y= Comoare hand binding with that done by machine, 
| zivinz reasons tor using tne former because of 
advantazes it pvssesses, or because or disadvantazes 
imhnsrent in the latter. 


Peocers LO be in by warch Ldéth. 


, pete Oe Pa ce a Pree le Oa ie Roses le ae 
a. 
SN eek ean Oks Clo eee | 
OOMPILATION OF BIBLIOGRAPHIES -- Principles of arran,-ement in author, 
subject and classified biblio, sraphies Practical methods of 
comailation, 
Read: - Brown, shap. 5, a, 64 -- "Theve ave various methods” 


to end of ahanter, and chapters 6,.°7. 


Pollard. article "Bibliography" in "Enoyclopacdia 
Britannica,” itith ed.) par. “Bnumeration and 
MPI Foe at . 


Pte. .S an imoortant part of our subject; as the examiners will 
be very likely to ask questions bearing on it, and also as candidates 
Wiepeeneavye to make practical application of it in thelr own essay. 


Students are advised to familiarise themselves with arrangements 
adopted in well-known bibliosraphies, and to that end to consult as 
,many as nossible of the pibliozraphies mentioned in Brown, pp.120 
Pett cert bibliozraphies) to 135; 


A portion of the reading has already been fegoovered in dealing 
with standard description. 


Mopes G20 t oO. 2 a. 


1.- What form of arranzement would you adopt in making a bibliography 
of your own town? Give reasons. 


’2.- Can you give any oxamples of the failure of Brown's arguments 
against using fiver words of titles in arranging entries ina ey 
bibliographical work. 

¥ 


Compare Brown's ‘rules for order in author headings" {p. 78) 


‘with the order adopted by Cutter (4th ed., Pe, 526) 


Paemrsa to bo in by April 3rd. 

In the next lesson Mr Hutt proposes to deal shortly with Book- 
Selection (which cannot bo tauzht by correspondence), and the final 
paper will be w test examination paper to be worked without aids, and 
in a set time. 
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BOOK SELECTION: — As before stated, Mr Hutt realises that this 
section cannot be tauzht by correspondence. It is & subjeat 
which can only be mastered by practical experience: (1) of 
the variesus aids to book selection, and (2) by the actual work 
of choosinz books for additton to a library, and of the discovery 
and selection of books bearinz on any given subject. 

; A few remarks may, however, be offered (a) directing 
. spucents to the lists of books of reference, {b)} a8 to the 
works which may be consulted for (1), and (c) as to the theory 
and its annliecation in (2). 


(a) and (b), Rend carefully: - 


. Brown. Practical bibliography, chan. 7, especially III. National 
bibliography: and VII., guides to book selection. 
Brown. “Manuel, of Library economy, 2érd ed., sect. 587 
pavage. ldanual of descrivtive annotation for library catalogues, 
mp 7 60! S4-. 
Stewart ~% Clarke. Guides to bock selection (Library world, v. 11, 
MpeeeO9-4177, 445-450). 


Special attention should be paid to works of reference which 
provide bibliographies of the subjects with which they deal. 
a Notice also the various publications of learned societies, and 
periodical yublications, which are of zreat assistance in 
A Selection in the various branches of literature. 


4 
y a a ‘ : a) ’ * 
(c) Theory: choice: vprincivles: selection of periodicals, are ail 
4 4 ’ \ : -. ’ 3 ¢ 3 a i 
governed by the existing stock, the income, the class of reader, 
2 O00. Ol s library. . 
Read carefully:- Brown. Manaal (as above), chan. 14 and | 
(selection for children) sections 488-90 


eeenoies- li- “hat policy would you sursue in revising the stock of 
S litbrary 1n*an ‘industrial town, with an income of £5,000. 


Pee vies SOSTLOdicols would you (consult. for assistance in, making 
Up 1ists of books desling with:-  Mendelism, binstein's theory; 


the atomic theory, nationalisation of the coal supply. 
Essay:-- The principles of selection of books for a juvenile library. 


7 -apers to be in by April 1 'th,.on which day the test examination paper 
wilt be Sent outs 
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SELECTION: - As before statod, Mr Hutt realises that this 
“section cannot be tauzht by corresnondence. It is a subject 
which can only be mastered by practical cxyperience! CEOs 
the varisus aids to book selection, and (2) by the actual work 
Of choosing books for addition to a library, and of the discovery 
and selection or books bearinz on any given subject. 

A few remarks may, however, be offered (tu) directing 
students to the lists of books of reference, {b) as to the 
works which may be consulted for (1), and (¢c) as to tho theory 
ere.its apvlication in (2). 


(a) and (b), Read carefully: - 
ek | 


Peo. Ioeractical bibliography, chan. 7, especially IID. National 
bibliography; and -Vil., guides to book selection. 

Brown. Hemel Of Library economy, ord ed.) seet. 487 

Savage. Manual of descrivotive annotation for library catalogues, 
4 a dit eo a ats 7a 

“Stewart % Clarke. Guides to book selection (Library world, v. 11, 

Son, 200-417) 445.450) . 


Special attention should be paid to works of reference which 
provide bibliographies of the subjects with which they deal. 
Notice also the various publications of learned societies, and 
periodical publications, which ere of great assistance in 

_ selection inthe various branches’ of JTiterature, 


e* “Theory: choice; . princivles;: selection of periodicals, are all 
_ Soverned by the existing stock, the income, the class of reader, 
mere.) Of a library. 

Hhead carefully:- Brown. ifanual {as above), chan. 13 anda 
(selection for children) sections 48-90 
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jestions: - i.— “hat policy would you -nursue in*revising the stock of 
Pew worary in an industrial town, with an income of £5,000. 


Z.- What veriodicals would you consult for assistance in making 
Demo Lisis,of books dealing with: Mendelism, instein's theory; 
the atomic theory, Pee onhhi eat ian of the coal supply. 

anys The princivles of selection of books for a juvenile library. 
Al Sy ; 
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apers to be in by April 1 th, on which day the test examination paper 
a nae be sent out. 
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bs Students are requested to attempt these questions under ordinary 

- examination conditions, and to return the answers to Mr Hutt as soon’ 
as possible. He will then 20 through them, and, as far as possible, 
_ add remarks unon the adequacy of the answers. 


ees) 


What do the follcwing mean? Give derivations where possible. 
Book, volume, title, title-page, chain-lines, tub-sized, 
quarto, halt-bound, phlong, matrix, mezzotint, sewn two-on, 
rexine, vellum. 


_ How would you decide whether a 15th century book is a 'made-up' 
Opy, or not? 
re A 


How far in your opinion is it necessary to give natural history 
“détails of an early printed book which comes within tho scone of a 
particular sub ject- bibliogr aphy? 


be Dake some well-known book, and deal with it in the standard form 
ou would adopt for a biblio ography. . 


Describe some of the forms of type in popular use for printing 
to- day. 


“Teat do you know of the three-colour process? 


.- Prepare a brief svecification for the production of a library 
Satalogue ee er, printing 42 tspe of text ,\of headings, etec., proogs 
corrections -- binding). 


ieee 
Name and describe some of the national bibliographies known to TOU. 


- What books would ee consult for the best editions of Hnglish 
thors Lor phe NSe Ors tiudenta’ 


oe what works would you search for lists of books on the following 
ects:- trade unionism, eq uality of wages for women, crime in 
London, remains of the 2omans rEdnavetqubares mh igs hatin epig sraphy, Ther LLore 

, bvlace names of Enzland and “ales. 


A town with a library income of £5,000 has an accumulated fund for 
purchase ov that same amount. How would you allocate the first 
nditure over the various departments? 

What periodi¢al publications would you consult in drawing up lists. 
ears for a juvenile section? 


at details of procod: ire would you adopt in getting books 
red by vrour Committe 


ribe a local bibliotraphy known to you, and point out its 


